
 

 
 
 Definitions  As an attendee, why do you 

need the instruction?  
As the trainer, what are you 
aiming to offer?  

Basic  Teaches fundamentals of 
the topic.  
Suitable for attendees 
who: 
1. do not know anything 

of this subject and only 
require an 
understanding OR 

2. do not have any of 
these skills and require 
basic ability.  

• I don’t know anything  
• I never received any 

training 
• I need to understand the 

principles 
• I only need to do the basic 

operations 

• I will introduce the 
subject assuming zero 
knowledge or zero ability 
from attendees 

• I am intending that 
attendees will get a basic 
understanding 

• I will teach them how to 
do the basic operations 

 
Intermediate Appropriate for those who 

either have a core 
knowledge of the topic or 
possess basic skills and 
want to expand this but 
are not aiming to know as 
much as experts or 
practice as experts and 
will not be expected in 
work to make decisions 
which rely on expertise on 
this subject. 

• I already know the 
essentials and want to 
improve 

• This is not my main line 
of work but I want to 
improve 

• I am not expecting to 
practice as an expert but I 
want/need more than the 
basics  

I will assume that:  
 
1.  Attendees have 

understood the principles/ 
have a working 
knowledge/want to build 
on what they know 

2.  I will not teach them to go 
back to work to make 
sophisticated or far 
reaching decisions based 
on what they learn   

 
 
Advanced Appropriate for those who 

seek to specialize in the 
area or are current 
specialists of the area and 
seek updates/interact with 
peers/  

• I am a specialist and I 
want to broaden my 
expertise/interact with 
peer experts  

• I am seeking to become an 
expert   

I will assume that: 
1. Attendees have already 

good understanding 
and/or good skills in the 
subject or related subjects 

2. Attendees will be willing 
and/or capable of 
understanding specialists 
speak  

3. Attendees believe that 
they need discuss at a 
specialist level and be 
challenged by other 
experts of the subject   
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